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	Description


229 DATA ENTRY OPERATIONS NIOS PRACTICAL NOTES IN ENGLISH MEDIUM FOR SECONDARY IN PDF

Here We Provide NIOS Practical Lab Manual & Practical Examination Guidelines for 10th Class with important Experiments, Marking Scheme .

File download link will appear after payment instantly, also a download link will be delivered to your entered mail- id during payment process with purchase invoice.(Enter email-id correctly).

Guidelines for Nios (229) Data Entry Operations Practical Examination Secondary Level

Time: 2hrs.      Max. Marks: 60

1. Operating System – 5 Marks

2. Word Processing – 20 Marks

3. Spread Sheet – 15 Marks

4. Presentation – 10 Marks

5. Viva – 10 Marks

Instruction for the Candidates and Examiners :

(i) All questions are compulsory.

(ii) Students are advised to attempt the questions sequentially.

(iii) Marks and tentative time for each question are indicated.

(iv) Printout the answers on answer sheet are to be submitted to the Examiner.

(v) Examiner should ensure that the required operating system and software packages are properly installed on each computer.

(vi) Each computer should have the printing facility.

(vii) Examiner should ensure each computer is connected the internet.

List of Practical works :-

1. List out various input and output devices used in your computer system.

2. Draw a block diagram of a computer system and label its various parts neatly.

3. Write down the following details :

(i) Configuration of your system (ii) Ram Capacity (iii) Different drives available on your system and their capacity.

(4) Enter your Bio – Data with following details with Times New Roman, font size 10 and save this file with name “Details ” in my document :

(i) Name :

(ii) Father’s Name :

(iii) Date of Birth :

(iv) Postal Address :

(v) Sex :

(vi) Nationality :

(vii) Educational Qualification :

(Viii) Work Experience :

Close this file.

5. Open the file ” Details” and Perform the Following activities :

(a) Make the heading from serial no. (i) to (viii) bold.

(b) Make the entry at serial no. (v) underline.

(c) Make the entry at serial no. (iii) italics)

(d) Select the entry at serial no. (ii) and increase its font size by 2 points.

6. (i) Create a workbook containing three worksheets.

(ii) Save the workbook with the name “Mark sheet”.

(iii) Rename the three worksheets as “Marksheet -1”, “Marksheet -2” and “Marksheet -3”.

7. (i) Enter the data in marksheet -1

(ii) Copy above data in Marksheet -2 and Marksheet -3.

8. Create a presentation using following slides and save this with the name “My Family”.

9. How to send, read and reply to E-Mails by internet

(a) Create a folder “abc” in My Documents.

(b) Copy the folder “abc” from My Documents to the Desktop and rename it as “xyz” etc.

	This PDF is meant to tell you all about all the sort of work which you all have to keep In mind while making a practical file of 10th / 12th and my purpose is only to make your work easy. This PDF is strictly based on the NIOS Class Xth /XIIth Practical File in Hindi Medium or English Medium and includes only important content and guidelines prescribed for students of 10th or 10th +2 level.
	Declaration/Note.

1. The Goods/Product sold are end user consumption and not for resale.

2. The is only reference material for lab manual, this is not solved practical manual.

2. This is digital product this is not refundable or changeable please read all the details carefully before buying.
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